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All signs, posters, literature, and petitions to be posted and distributed on campus must be 
approved by a college official. Faculty, staff and community members wishing to post or 
distribute literature on campus must obtain approval from the Director of Marketing and 
Communications or his/her designee. 

 
The Director of Marketing and Communications is responsible for the following: 

 
1. determining the size of signs and posters to be posted on campus, 
 
2. determining the length of time signs and posters may remain on display, 

and 
 
3. implementing and enforcing these policies and procedures. 

 
The following policies will be followed in accordance with the different types of signs, 
posters, and literature. 

 
A.   Types and Quantity 

 
1. All  signs,  posters,  and  literature  of  on-campus organizations that 

advertise approved activities may be posted in designated areas of all buildings 
except the Administration Building. 

 

2. All signs, posters, and literature of off-campus groups advertising non-profit and 
student interest activities must obtain approval from the Director of Marketing 
and Communications or his/her designee. Distribution of postings are 
limited to a maximum of three posters and signs. 

 

3. All signs, posters, and literature of a political nature will be limited to only two (2) 
articles of advertisement per political subject to be placed in a designated area 
for two weeks prior to the election. The Director of Marketing & Communications 
will select a portion of the lawn in front of the Student Services Center 
designated for yard signs for the same two-week period. There will be a 
limitation of one sign per candidate. 
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4. All signs, posters, and literature that are not covered in the above three items will 
be reviewed by the Director of Marketing and Communications or his/her 
designee and approved or denied on an individual basis. 

 
B. Display 

 
Upon approval, the literature will be stamped “approved” and added to a distribution 
schedule located in the Director of Marketing & Communications’ office. The Director of 
Marketing & Communications or his/her designee will distribute all approved literature. 
Postings must be printable in portrait format and on a regular sheet of paper (8.5 x 11”). 
There will be no more than 4 posting per location at one time, and all postings must be 
placed within the designated literature holders. 

 
1. No packing tape, duct tape, or masking tape may be used at any time. 
 
2. No postings may be made on light poles on campus. 
 
3. Signs and posters placed on trees must not be nailed, tacked or stapled. 
 
4.  All literature will be removed by the Director of Marketing & Communications or 

his/her designee according to the distribution schedule. 
 
5.   Abuse of the policy may result in suspension of posting rights or removal of all 

literature posted on campus at that time. 
 
6.  The President or his/her designee must approve all exceptions to the policy in 

Policies & Procedures: E-XVIII. 
 
The circulating of petitions shall be permitted on the McLennan Community College 
campus within the conditions provided below: 
 

I. All proposed petitions must be submitted to and approved by the following offices 
prior to circulation based on the petition initiator: 
 

a. Student petitions go to the Student Engagement Coordinator, 
 

b. Employee petitions go to Human Resources, and 
 

c. Community petitions go to Marketing & Communications. 
 

II. The petition initiator will be advised regarding MCC policy on the circulation of 
petitions. 
 

a. Petitions may not be circulated in any classes or other instructional 
situations, in the Library or in administrative or faculty offices. 
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b. Both the content of a petition and the manner in which it is circulated must 
conform to the MCC General Conduct Policy. 

 
c. The person circulating a petition must refrain from "hazing" prospective 

signers or otherwise depriving individuals of their right to privacy.  Hazing is 
defined as acts which are degrading or injurious to another, or acts in which 
another is held against his/her will. 

 
All exceptions to the above must be approved by the Vice President, Instruction and 
Student Engagement. 


